
 
Chromebook/Materials Intake - Friday, May 22nd 
 
Southside Students and Parents/Guardians, 
 
We will be operating a “drive thru” process for all school owned materials and award distribution. 
Cars will drive the carline route in front of the school and drop materials off at designated 
stations. Please do not enter via the gym parking lot.  All vehicles should enter at the entrance 
next to the Career Center.  In order to ensure the safety of everyone, students and families are 
asked to remain in their vehicles at all times.  
 
 
Station 1: Front entry: Chromebooks, MiFi devices, charging cords 

*Students will place all  technology items in a bin held by a staff member.  Staff will then 
place materials on carts/in bins located on the front sidewalk. Once your materials are passed to 
the staff member, cars are asked to pull forward to the next station. 
 
Station 2: Front walk in front of butterfly garden: athletic uniforms 

*Students will place their uniform in a bin held by the staff member.  Students will give 
their name and the staff member will check off that the student turned in the uniform.  If you do 
not have an athletic uniform to return, please roll up your window and proceed to the next 
station. 
 
Station 3: Sidewalk leading to the media center: media center books 

*Students will place books in a small bin held by a staff member and the staff member 
will place books on a rolling cart.  If you do not have media center materials, please roll up your 
car window  proceed to the next station.  
 
Station 4: Sidewalk leading to band room door: instrument intake 

*Students will place their school-owned instrument in a bin held by a staff member.  Mr. 
Cooper/Ms. Jones will take the bin with the instrument into the band room for a sanitizing 
process.  If you are not returning a school-owned instrument, please roll up your car window 
and proceed to the Gym entrance. 
 
Station 5: Gym porch: textbooks and awards 

*Students will place textbooks in a small bin held by a staff member. One staff member 
will take the books into the gym to be stacked on the bleachers. Students who are picking up a 
yearbook or an award from our awards ceremony need to state their name to the staff member. 
Cars will then pull forward and a staff member will bring a sealed envelope containing all 
certificates and awards to the car.  At this point, based on traffic,  you may be asked to park 
momentarily and a staff member will bring the items to your car. 
 
 
Cars will exit the parking lot as they normally exit for carline. 
 



If you are unable to return materials on Friday, we will have drop off tables set up in front of the 
main entrance from 9:00 - 11:00 and again from 4:00 - 5:00 on Wednesday, May 27th. A staff 
member will be present to assist. 
 
 
 
 


